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Welcome from the
CEO

Thank you for your interest in this exciting opportunity.  I hope you find 
this information pack helpful, and that it furthers your aspiration to work 
with us to liberate talent across our trust.

We are a small academy trust with big ambitions.  Having recently 
transformed our governance and executive leadership structures, we are 
ready for the next stage of our development, aiming to create and disrupt 
HR stHR strategies in our sector by challenging the traditional to demonstrate 
the value and trust we place in our biggest asset, our staff, and cement our 
position as an employer of choice.
 
We are therefore seeking to appoint someone who can inspire, challenge 
and support our workforce, leading them through a period of change and 
innovation in order that we can reach our full potential.

I am more than happy I am more than happy to discuss the post with you if you would like any 
more information throughout the application process.  

I look forward to hearing from you.

Claire Pritchard, CEO



About the Trust

Page 4

After introducing new leadership at both executive and non-executive level 
in the last year, we are well on our way to achieving our aims of growing our 
trust and fostering a culture of true collaboration to benefit our students and 
staff.

Our current schools are:

Plantsbrook School – a successful, inclusive 11-19 school based in Sutton 
CColdfield serving around 1500 students.  Plantsbrook was the founding school 
in our trust which was originally created in 2011.

Town Junior School – also based in Sutton Coldfield, adjacent to Plantsbrook 
School, Town serves around 240 children across KS2.  Since joining our trust in 
2014 the school has seen sustained improvement, recognised by securing an 
Ofsted ‘Good’ judgement in 2020 under the new Inspection Framework.

Perryfields Academy – based in Sandwell, this 11-16 secondary school serving 
aaround 1100 students joined our trust in May 2021 having worked in 
partnership with our existing schools for a significant time period to ensure 
we would all benefit from a formal relationship.  

We are currently in discussion with a fourth school and have robust 
improvement and growth plans in place to ensure our continued success.
Across our trust we employ just under 350 staff including a small team of 
dedicated individuals in a trust-wide capacity.  As we continue to grow our 
structures will also structures will also evolve to provide the right capacity and expertise to 
deliver our strategic vision.

As HR Director, you will play a pivotal role in our development, joining the 
executive team and working closely with the CEO and Trustees to drive our 
people strategies forward.  
For further information, please visit our trust and school websites.
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Job Purpose:
To lead and develop HR strategy and operations for the Trust. You will partner with the CEO and 
the Finance Director to ensure that Broadleaf Partnership Trust attracts, develop and retains its 
most important resource – its people.

The HR Director will lead the development and implementation of plans, processes and other 
initiatives to recruit, develop and retain the Trust’s talent at all levels and will also be responsible 
ffor the delivery and development of the Trust’s policies, processes and systems relating to its 
people and their welfare. Leading and supporting the work of a central HR function, the HR
Director will play a pivotal role in the day-to-day operations of a dynamic and evolving education 
community.

To develop and deliver people management strategies which support Broadleaf Partnership Trust 
overall strategic aims and objectives.

To take the operational lead across the core HR function within Broadleaf Partnership Trust 
ongoing gongoing growth.

KEY RESPONSIBILITIES AND ACCOUNTABILITIES: 

Specific Responsibilities: 
• Provide strategic and professional leadership of HR within the Trust, including the development 
 and implementation of an annual HR plan and leadership of the Trust HR team
• Work to ensure that exceptional HR management and practice becomes embedded within the 
 Trust
•• Work in partnership with Trust central staff and Headteachers to develop the trust as an employer 
 of choice, able to attract, recruit and retain the best staff
• Manage the central HR budget
• Looks ahead to identify future business issues and identifies HR solutions, keeping abreast of 
 changes in employment law
• Produce appropriate reports for the Executive Leadership Team and the relevant Trust Board 
 committees
•• Maintain all HR elements of the Trust website
• Manage all aspects of difficult and complex employee relations casework in such areas as 
 disciplinary, grievance, harassment investigations and absence management.
• In conjunction with central finance, manage the monthly payroll ensuring that resources are 
 used to provide a cost effective and efficient service
• Lead on restructure and redundancy consultations across the Trust
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Job Description

Title of Post:  HR Director
 

Post reports to:   Chief Executive Officer
 Responsible for:  HR across the Trust – HR Adviser

 
Status:  Part time – 30 hours per week

WWorking hours to meet the business needs of the Trust

Salary:  Grade 6 £44,863 - £56,075 per annum, pro rata
Actual Salary:  Actual Salary: £36,873 - £46,089 (Pay Award pending)
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Job Description

• To provide sound and creative professional advice to the Trust members, CEO and 
 Headteachers on all areas relating to Human Resources
• Provide advice and guidance on employment related queries for all staff, including maternity/
 paternity leave entitlement, pensions, payroll
• To develop and monitor the performance development mechanism throughout the organisation
• Provide professional developmental support to senior and middle leaders, in all aspects of HR 
  including the application of Trust policies
• To undertake all statutory functions relevant to the role 
• In conjunction with the CEO/Headteachers lead on union consultation
• Ensure trust compliance with external regulations, including pensions, safeguarding and GDPR.
• To ensure the Trust has a proactive approach to absence management, providing advice, 
 guidance and training to managers and ensuring the HR team provide timely absence information
 /data to the Trust, CEO and Headteachers at individual schools
•• Contribute to the due diligence and project management process for academies wishing to join 
 the Trust for any HR aspects including TUPE consultations
• To oversee the development and periodic review of BPT employment policies and procedures, 
 which underpin and enhance the organisation. 
• Attend, and lead where required, HR-related meetings and forums across The Trust

Management Responsibilities 
• To lead and develop the trust-wide HR team. 
•• To take a proactive lead on staff training, making colleagues aware of current HR responsibilities 
 and legislation. 

Main Expectations of the role 
• Develop and oversee performance development, ensuring the process is continually evaluated 
 for value
• Ensure initial contract documents for employees are prepared and updated within required 
 timescales
•• Ensure all HR Policies are updated and relevant
• Advise changes to pay from statutory, national or local pay agreements
• Oversee the process of Occupational Health referrals
• Establish and maintain an efficient and effective HR communication strategy
• Manage and evaluate the effectiveness of external support including HR and legal provision
• Monitor equal opportunities in recruitment, promotion and other aspects and prepare reports 
 for Headteachers/Trust. 
•• Monitor safer recruitment practices. 
• Oversee Academy Workforce Census and other returns as appropriate
• To undertake all statutory functions relevant to the role
• To develop and deliver people management strategies which support BPT overall strategic aims 
 and objectives. 
• To provide advice on employment law, thus ensuring the Trust retains a lawful approach. 

This Job Description is current at November 2021, and is representative of the duties/responsibilities 
eexpected of the post.  These duties and responsibilities are neither static nor exhaustive and, at the 
discretion of the Chief Executive Officer, are liable to variation to reflect any future changes required 
of this post.

Broadleaf Partnership Trust is committed to safeguarding and promoting the welfare of children and
young people and expects all staff and volunteers to share this commitment.
Please note successful candidates for all Broadleaf Partnership vacancies will be requested to apply for 
an Enhanced Disclosure from the Disclosure and Barring Service, although a criminal record will not 
necessarily be a bar necessarily be a bar to obtaining the position.
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Person Specification

Essential Desirable

Job Description
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• A strong communicator and relationship builder, able to work equally adeptly with Trust Members, CEO/
 Headteachers and internal service teams.
• A calm and appropriate individual who can balance the needs of the organisation with the understanding 
 of individual employee circumstances.  
• The ability to provide critical challenge to existing practices at all levels, and create more effective 
 alternatives.
•• Ability to lead, motivate and inspire a range of teams
• Resilience, perseverance and tenacity
• Flexible and enthusiastic approach to work
• Ability to meet deadlines internally and externally ensuring output is of an exemplary standard
• Internal and external customer focused
• Able to work under pressure and balance strategic and planning activities.
• Be committed to equal opportunities and success for everyone in Broadleaf Partnership Trust
•• Be committed to safeguarding and promoting the welfare of children and young people.

Personal Qualities

• Professional qualification in HR e.g. MCIPD, 
 Employment Law 
• Evidence of further, appropriate professional 
 development

• Level 6 Diploma in School 
 Business Management or 
 equivalent

• HR experience in education 
 sector
• Strong understanding of all 
 areas of Academy policies and 
 objectives
• Experience of Arbor software
•• Experience of EPM payroll 
 software

• HR leadership experience 
• In-depth knowledge of employment law and emerging 
 legislation and to devise policy/practice in light of these
• Ability to persuade, motivate, negotiate and influence 
• Ability to work collaboratively and cooperatively with 
 other staff and external partners to ensure the delivery of 
  an effective service
• Demonstrate a knowledge of computer systems and in 
 particular Access, Word, Excel and HR packages
• Excellent communication skills (written & oral) including the 
 ability to effectively negotiate and influence and present to a 
 wide range of audiences
• Ability to constantly improve own practice and knowledge 
  through self-evaluation and learning through others. 
• Experience of managing and delivering organisation change 
 e.g. TUPE, contractual changes
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If you are enthused by this superb leadership opportunity and want 
to be part of the next stage of our strategic development, we’d love 
to hear from you.  For further details and application form visit our 

website https://www.broadleafpt.co.uk/vacancies

If you would like to speak to the CEO in advance of your application, 
please contact Beth Hughes on 0121 362 7326.

TThis post is covered by Part 7 of the Immigration Act (2016) and therefore 
the ability to speak fluent and spoken English is an essential requirement 

for this role.

Closing Date:  4pm, Friday 26 November 2021 

Interviews: Friday 3 December 2021

Broadleaf Partnership Trust is committed to safeguarding and promoting 
the welfare of children and young people and expects all staff and volunteers 

tto share this commitment.

Please note successful candidates for all Broadleaf Partnership Trust vacancies 
will be requested to apply for Enhanced Disclosure from the Disclosure and 
Barring Service, although a criminal record will not necessarily be a bar to 

obtaining the position. 

How to Apply


